[bookmark: _GoBack]Login to CITI, then you’ll see your list of affiliations with the “Affiliate with Another Institution” option toward the bottom. Click on it. 
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Start typing Virginia Mason – click on the “Virginia Mason (VM)/Benaroya Research Institute at Virginia Mason (BRI)” option, then click Next.
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Click AGREE to BOTH boxes, then Continue.
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You will be prompted to answer basic information about yourself. Once this is complete, you will be affiliated with VM. 

**If it asks you for your VM/institutional email address, just put your address. It does not have to be VM.
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